Penticton Seniors’ Computer Club

Introduction

Managing and Using Existing Ecards

When you create an ecard (whether you actually send it to someone or not), it is stored on the computer club
web server. It isstored so that you can review it before sending it and aso so you can download it and re-edit

it for use to send to someone else.

The ecard facility enables you to view any cards that you have created, send them to people, download and re-

edit them or delete them. This instruction sheet explains how to do these things.

Logging In

Start up the ecard facility by clicking on the Ecard Tilein the
Penticton Seniors’ Computer Cliiomepage, the Login window

E-cards can be sent not only to friends
and relatives o celebrmte holidays and
special occasions but also to sent colourful
ordinany messages with or without pictures.
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appears (the picture at theright). Typein your given naméollowed
by your surname initialand your ecard registration numberThen
click on the Edit Ecardbutton to go to the Selection Screen

In the Selection Screedick on the Existing Ecardsoutton.

Viewing, Editing, Sending or Deleting Existing Ecards

Existing ecards are stored on the computer club web server asweb
pages. The names for these web pages depends both upon the date and time it was created and also who
created it. For example, an existing ecard might have the name

201410111504smithm.htm

U yow are o club member please feel free
o 10 use this club facillry.

Welcome to the web page that lets you create and send e-cards to friends and relatives.

Enter your ecard registration information then click on the Edit Ecard button to create or edit
an ecard. Your ecard registration information consists of your given name and surname initial
and a four-digit number assigned to you when you registered for ecard use.

—

Registration: Given Name and Surname Initial:

Registration No.: 7z

=0

The 2014isthe year, the 10is the month and the 11 isthe day that the ecard was created (eg yyyymmdd). The
15isthe hour and the 04 is the minutes that the card was created (eg 3:04 pm). The smithmis the registration
name (given name followed by surname initial). The .htmis simply the extension of the web page file name.

After you have logged into the
ecard facilty and clicked on the
Existing Ecarddutton a new
window appears as shown at the
right.

If you have created and sent some ecards they will exist on the club server.

You can check to see what ecards exist by clicking on the View, Reuse, Send or Delete Ecards button below. A page will appear which shows all your
exisiting ecards. To view an ecard, click on its View button then use the Back arrow of your browser to return to the list page. To download and re-edit an
existing ecard click on the Edit button. To send an existing ecard, click on its Send button after filling out the message form below the tiles showing your
ecards. To delete an existing ecard, click on its Delete button. To see who send an ecard and who were its recipients, click on the To/From button.

When you have finished checking on your existing ecards, click on the Back button on the list page.

| View, Reuse, Send or Delele Ecards |

| Retumto Ecards

Click on the View, Resuse, Send or Delete Ecards
button to display a page which shows all the ecards
you currently have on the web server. The cards are
numbered and then the date and time part of the

web page name is displayed along with the name

that was specified when the card was edited. All
pages created on the same day are shown in the

same colour.

Your existing ecards are shown below. Click on View to view a card then
when finished viewing it, click on Back. Click on Delete to delete a card.
To send a card fill out the message form below then click on Send.

Card 1: 2015/04/12 1511
Card Name: ?
View Send | | Delete

Card 2: 2015/04/29 1512
Card Name: my holiday

View || Edit | | Send || Delete || FromTo View

Card 3: 2015/05/02 1513
Card Name: some comments
Edit | [ Send | [Delete| | FromiTo

Card 4: 2015/05/02 1517
Card Name: george birthday
View | [Edit| [Send| [Delete 7

From/To

Send From:

Send To:

Subject: An ecard for you

Hi,

Please click on the following link to view your e-card.

“e-card address®

Message:
Send copy to yourself? Yes -

5912




Below each ecard are the buttons View, Edit, Send, Deleteand From/Ta

To see acard click on the Viewbutton and then, when finished viewing, click on the Backbutton to return to
the list page.

To re-edit an ecard, click on the Edit button. This causes the old card to be downloaded into the ecard editor
so that it can be changed and then used again. For example, a Christmas ecard could be created for one
person, then re-edited for another person (eg, change the name specified in the card). Notice that when acard
is re-editing and re-created, both it and the original are stored on the web server until you delete them.

To actually send an existing ecard to someone else fill out the form below the list of cards and then click on
the Sendbutton for the card you wish to send.

It isimportant to remove any cards no longer used or those which have been replaced by a newer version. To
delete such a card, click on the Deletebutton below it. When an ecard has been deleted from the web server,
itisno longer availableto view by the recipient.

To see who sent the card and who it was sent to, click on the From/Tobutton.



